
SWANTON MORLEY VILLAGE HALL 

Charity Registration No 1015751 

Manns Lane 

Swanton Morley 

Dereham, Norfolk 

NR20 4NP 

Tel: 01362 637166 

Email: parishcouncil@swantonmorley.org.uk 

Twitter: @SwantonClerk 

________________________________________________________________________ 

 
Dear Sir/ Madam, 
I hereby give you notice that a Meeting of the above-named Charity will be held at the Village Hall, 
Manns Lane on Monday 12th August 2019 at 7pm.  All members are hereby summoned to attend for the 
purpose of considering and resolving upon the business to be transacted at the meeting as set out 
hereunder. 
 

Dated this day 7th August 2019  Kelly Pickard 
(on behalf of Swanton Morley Village Hall Trust)  

 

 
Questions from the Public 
 

Business to be Transacted 
 

1. To Receive Apologies for Absence 
 

2. To Receive Declarations of Interest 
 

3. Minutes of 8th July 2019 to be Agreed and Signed 
 

4. Matters Arising from the Minutes of 8th July 2019 (for information only) 
 

5. Finance 
a. To Receive Finance Report and Consider any Recommendations 
b. Accounts to Approve for payment: 

 

Payee Description Amount 

Bunzl Cleaning products £238.49 

Morgan Fire Protection Fire Inspection and replacement 
extinguisher 

£206.64 

Frappell and Knight New oil line £498.00 

Screwfix Toilet seats and no smoking sign £76.94 

Oaks CCTV New monitor £228.00 

A C Banham Groundworks £900.00 

PPL PRS Ltd Licence for music use at the Village Hall £1005.22* 

Maddi Heinrich Amazon order of thermometers £22.48 

 TOTAL £3175.77. 

 
*This invoice has only just been received and is estimated.   
 
 
 
 
 



 

c. Staff Payments Made (4th July – 3rd August) 
 

Type of Work Total Payments Made 

Cleaning & Caretaking £747.00 

Bar £119.00 

TOTAL £866.00 

 
d. Income for the Village Hall to be reported. 

 

Income received from Amount 

Regular Hirers – July £1941.75 

Private Hire –July £124.75 

Bar Cash – July £3391.70 

Barclaycard – July £1153.75 

Corkage £30.00 

Lotto £8.00 

 £6649.95 

 
e. To receive an update for a councillor to be a signatory for the Lloyds Village Hall 

accounts. 
f. To consider the proposal of the new booking form and hirer agreement 

 
6. To Receive Report into the Maintenance of Swanton Morley Village Hall and Agree Actions 

Necessary for Improvements and Health and Safety Compliance 
a. To receive an update report for a bike shelter at the Village Hall. 
b. To consider quotation from Mr Banham for the down pipe 
c. To consider the quotation of a replacement till 
d. To receive an update on the proposal from a local company for a floral display in the 

foyer 
e. To receive an update report on the Legionella Risk Assessment 
f. To receive an update on the installation of a replacement oil pipe 
g. To consider replacing single use plastic cups with reusable ones 

 
7. To Receive any Correspondence Relating to the Village Hall 

 
Meeting to Be Suspended for Further Time Allocated to the Public 

 
8. To Request Items for the Next Agenda 

 

9. To Agree Date and Time of Next Meeting as Monday 9th September at 7pm 
 

 
 

 
A MEETING OF SWANTON MORLEY PARISH COUNCIL WILL FOLLOW THIS MEETING 

 
 


